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INTRODUCTION

The Applicant's Guide to the Jacksonville District’s Grants/Agreements Program is provided to assist prospective recipients in preparing and submitting applications to the Jacksonville District. This guide is intended for recipients from institutions of higher education, hospitals, non-profit organizations, and state, local, and Indian tribal governments. Grants/Agreements awarded by the Jacksonville District are subject to the following regulatory guidance (this list may not be all-inclusive):

OMB Circular A-21, Cost Principles for Educational Institutions

OMB Circular A-87, Cost Principles for State, Local, and Indian Tribal Governments

OMB Circular A-102, Grants and Cooperative Agreements with State and Local Governments

OMB Circular A-110, Grants and Agreements with Institutions of Higher Education,
Hospitals, and Other Non-Profit Organizations 

OMB Circular A-122, Cost Principles for Non-Profit Institutions

OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Institutions

DoD 3210.6-R, Department of Defense Grant and Agreement Regulations 

OMB circulars may be found at http://www.whitehouse.gov/OMB/grants/index.html.  DoD 3210.6-R may be found at http://web7.whs.osd.mil/dodiss/publications/pub2.htm.

CHAPTER 1
APPLICATION FOR SUPPORT

1. WHO MAY APPLY – The Jacksonville District will consider applications for support in areas relevant to the Jacksonville District’s mission from any organization. Grants and Cooperative Agreements may be awarded to all otherwise eligible organizations, unless a profit or fee is requested. Profit or fee is not allowed for grants or agreements.  (Note: For the rest of this guide, the word “grant” will be used to refer to both grants and cooperative agreements.) 

2. HOW TO APPLY – Applicants must complete and submit the following documents:

2.1 SF 424, Application For Federal Assistance, which can be found at http://fillform.gsa.gov/.

2.2 SF 424A, Budget Information – Non-Construction Programs, which can be found at http://fillform.gsa.gov/.

2.3 SF 424B, Assurances – Non-Construction Programs, which can be found at http://fillform.gsa.gov/.

2.4 Applicant’s Certifications, which can be found at Appendix 1 and Appendix 2 of this guide. (Use the appendix appropriate to applicant’s status.)

2.5 A statement of work describing the undertaking for which the applicant is seeking Federal assistance.

2.6 A Technical Proposal describing the applicant’s qualifications for performing the proposed work.

3. WHEN TO APPLY – An application should be submitted as soon as possible after the need for assistance has been identified.

4. WHERE TO APPLY – USAED Jacksonville, Attn: CESAJ-CT, P.O. Box 4970, Jacksonville, FL 32232-0019.

5. ADVANCE CONSULTATIONS – Jacksonville District technical personnel are willing to give advance opinions on any proposed project. These opinions will provide the applicant guidance prior to the start of any extensive effort in the development of a detailed application and are based on the assumption that the Jacksonville District has a valid need for the suggested project. Prior contact with Jacksonville District technical personnel is not required, but is encouraged. 

6. ENVIRONMENTAL COMPLIANCE – Federal agencies making grant awards and recipients of such awards must comply with various environmental requirements. The National Environmental Policy Act of 1969 (NEPA), 42 U.S.C. Sections 4321-4370 (a), requires that agencies consider the environmental impact of "major Federal actions" prior to any final agency decision. With respect to those awards which constitute "major Federal actions," as defined in 40 CFR 1508.18, Federal agencies may be required to comply with NEPA and prepare an environmental impact statement (EIS) even if the agency does no more than provide grant funds to the recipient. Questions regarding NEPA compliance should be referred to John Pax, Assistant District Counsel, 904-232-1168.

7. EVALUATING APPLICATIONS – The Jacksonville District will acknowledge receipt of applications within approximately five working days. If the final evaluation is not completed within approximately 90 days, the applicant will be notified of the estimated completion date. A peer and/or scientific review process is used to evaluate applications. Information summarizing the results of evaluations will be furnished to applicants on request. Summary information shall not be construed as an endorsement by the Government, nor shall it be used, in whole or in part, for advertising purposes with industry or with other government agencies. 


8. DISCUSSIONS – Frequently, applications require clarification, discussion, and amendment. Jacksonville District’s project managers are authorized to pursue such dialogue directly with applicants. However, only the grants officer is authorized to obligate the Government. Responses to requests for further information or resubmission of the application will be at the expense and risk of the applicant and will not create an obligation on the Government. 

9. AWARD INSTRUMENT – If the Jacksonville District elects to accept an application for Federal assistance, the award will be in the form of a grant or cooperative agreement.  In accordance with 32 CFR 22.215, grants shall be used when the Jacksonville District will not be substantially involved in carrying out the work, and cooperative agreements shall be used when the Jacksonville District will be substantially involved. In the event that the application is not accepted, the Government is not obligated to reimburse any costs the applicant may have incurred in preparing and submitting the application. Exemptions to this policy may apply in accordance with OMB Circulars, which allow for an increase in the indirect cost pool for future awards. 

10. PROTECTING PROPRIETARY INFORMATION – The Jacksonville District has a continuing interest in receiving and evaluating applications containing new ideas, suggestions, and innovative concepts germane to the potential needs of the District and encourages the submission of detailed applications that reflect the latest innovations and discoveries made by applicants. Applicants desiring to protect proprietary information from disclosure, should mark the contents of applications with restrictive legends, particularly if the application contains information concerning or relating to: trade secrets; processes; operations; style of work or apparatus; identity of suppliers or subcontractors; confidential statistical data; the amount or source of income; or profits, losses, or expenditures of a person, firm, partnership, corporation, or association. Applicants should understand, however, that Government employees, Government contractors, or other parties working with the Jacksonville District may already know the substance of an application. In addition, the substance of an application may already be in the public domain, or may be available to the Jacksonville District, either now or later, from other sources. Thus, the Jacksonville District may be free to use information available from other sources, notwithstanding any restrictive legend the applicant may place on an application. If, in the application review process, the applicant wishes to restrict release of the contents of the application, or portions thereof, the applicant should mark the cover page with the following legend: 

This application includes data that shall not be disclosed outside the government or outside evaluators under contract to the Government and shall not be duplicated, used, or disclosed - in whole, or in part, for any purposes other than to evaluate the application. However, if an award is made to this applicant as a result of - or in connection with - the submission of these data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting grant, or cooperative agreement. This restriction does not limit the Government's right to use information contained in these data if they are obtained from another source without restriction.
The applicant shall also mark each page containing restricted information with the following legend: 

Use or disclosure of application data is subject to the restriction on the Cover Page of this application.
If data are submitted without appropriate restrictive markings, the applicant's ability to prevent disclosure outside the Government may be jeopardized. If an application results in an award, the Jacksonville District may release portions of the application in response to post-award requests under the Freedom of Information Act without prior contact with the offeror. 

11. DISPOSING OF APPLICATIONS – Unless otherwise instructed, applications that are not selected for award will be destroyed 12 months after receipt. Applications that result in an award will be placed in official Government records and will be maintained according to Jacksonville District regulations. Unnecessary extra copies of applications will be destroyed after the evaluation process is completed. 

12. TRACKING FUNDS – The amount of funding for a specific award is subject to negotiation based upon current funding policies. Expenditure and billing data are closely tracked for all awards. Recipients are expected to adhere to expenditure plans. Prompt invoicing for grants is encouraged, as is use of advance billing procedures. Advance billing is permitted up to 90 days prior to award. 

13. ELECTRONIC FUNDS TRANSFER – It is Government policy to use electronic funds transfer (EFT) in the payment of any grant. The Defense Finance and Accounting Service (DFAS) is responsible for implementing this EFT requirement. Use of EFT improves timeliness and accuracy of payments and reduces administrative burdens associated with paper-based payments. Therefore, all recipients must register with DFAS for electronic payment. The registration form (along with instructions can be found at http://www.fc.usace.army.mil/adobe/pub/directdep.pdf. 

CHAPTER 2

INSTITUTIONS OF HIGHER EDUCATION, HOSPITALS, AND OTHER NON-PROFIT ORGANIZATIONS

1. STATEMENT OF WORK (SOW) – Describe the work the applicant proposes to do, including goals and objectives. Do not put proprietary information in the SOW. Discuss the nature of the expected results. Include an estimate of time the principal investigator/project manager (PI/PM) and other senior professional personnel will devote to the project (specify number of months and percentage of time each individual will devote to this project). 

2. TECHNICAL PROPOSAL 
2.1 PERSONNEL – For the PI/PM and each of the senior staff, provide a short biographical sketch and a list of significant publications. (Information about an individual is subject to the requirements of the Privacy Act of 1974 [Public Law 93-579]. The principal purpose and routine use of the requested information are for evaluation of the qualifications of those persons who will perform the proposed work. Failure to provide the information will delay award.) List the names and titles of other scientific and technical personnel who will be directly associated with the project; indicate the number of assistants or student research assistants and their scientific or technical training and experience. Include information pertaining to other commitments of time, such as sabbatical or extended leave; and proportion of time to be devoted to this project and to other projects. (Awards may be terminated when the PI/PM severs connections with the applicant organization or is unable to continue active participation in the project.) If the PI/PM or other key personnel are currently engaged in work under other Federal awards, or expect to receive support from other Federal agencies during the time proposed for Jacksonville District support, state the title of the other work, the proportion of time to be devoted to it, the amount of support, name of agency, dates, etc. Send any changes in this information as soon as changes are known. Submit a short abstract (including title, objectives, and approach) of the other work and a copy of the budget for present and pending projects.

2.2 FACILITIES – Describe facilities available for performing the proposed work and any additional facilities or equipment the applicant proposes to acquire at its own expense. Indicate government-owned facilities or equipment already in the applicant’s possession that will be used. Reference the facilities contract number or, in the absence of a facilities contract, the specific facilities or equipment and the number of the award under which they are accountable. 

2.3 SPECIAL TEST EQUIPMENT – List special test equipment or other property required to perform the proposed work. Segregate items to be acquired with award funds from those to be furnished by the Government. When possible and practicable, give a description or title and estimated cost of each item. When information on individual items is unknown or not available, group the items by class and estimate the values. In addition, state why it is necessary to acquire the property with award funds. Justify the need for each equipment item. Additional facilities and equipment will not be provided unless the work cannot be completed by any other practical means. Include the proposed life expectancy of the equipment and whether it will be integrated with a larger assemblage of apparatus. If so, state who owns the existing apparatus. 
3. SUPPLEMENTAL GUIDANCE FOR COMPLETING SF 424A, BUDGET INFORMATION – NON-CONSTRUCTION PROGRAMS

3.1 SALARY COSTS – Work during the academic term is deemed part of regular academic duties, not an extra function for which additional compensation or compensation at a higher rate is warranted. Consequently, established academic term salaries shall not be augmented either in rate or in total amount for work performed during the academic term. Rates of compensation for work performed outside the academic term shall not exceed the rate for the academic term. When part, or all, of an individual's services are to be charged as project costs, it is expected the individual will be relieved of an equal part, or all, of his/her regular teaching or other obligations. Separately list personnel or position. For each person or position provide the following: 

· Current or projected salary base and amount (for example, "$100,00 annual," "$100,000 per nine months academic year," or "$100,000 per ten months academic year"). 

· For educational institutions, the portion of time devoted to the project should be separated between academic and nonacademic (summer) terms when applicable. 

· Information that may affect the salary during the period of the project, such as plans for leave and remuneration while on leave. 

· Total annual salary charges to the project. 

· Cost sharing where applicable. 

· For all employees (including students and support staff), separately itemize charges for employee benefits and show rate and salaries that apply. Attach detail to the budget proposal. Also, indicate whether the fringe benefit rate is in agreement with the applicant’s cognizant government audit agency (i.e. Department of Health and Human Services (DHHS), Office of Naval Research (ONR), or Department of Energy (DOE)) and include effective dates. 

3.2 FACILITIES AND ADMINISTRATION EXPENSE RATE (F&A) (INDIRECT EXPENSE/OVERHEAD) – The three types of rates that the applicant may use include: provisional, predetermined, and fixed with carry-forward. The applicant should use rate(s) from the most recent signed agreement with its cognizant government audit agency (i.e. DHHS, ONR, DOE) for the current and out-years of its budget. 

3.3 PROPERTY COSTS – The applicant must comply with the standards of OMB Circular A-110. 

3.4 EQUIPMENT & FACILITIES – If facilities or equipment are proposed, justify why the Government should furnish this property. State why the applicant is unable or unwilling to furnish the facilities and/or equipment. Describe the function of equipment to be acquired and its cost. Cost should be based on recent quotations from manufacturers or distributors. The Jacksonville District does not permit the purchase of general office equipment or computer hardware/software for administrative use 

3.5 SPECIAL TEST EQUIPMENT – Describe special test equipment to be fabricated for specific project purposes. Identify standard equipment to be modified to meet specific requirements. Include acquisition and modification costs separately. Do not include equipment purchases that will be capitalized for Federal income tax purposes and allocated indirectly. 

Grants normally convey title to a university or non-profit institution for equipment purchased with project funds. However, at the discretion of the grants officer, the award may provide for retention of title by the Government or may impose conditions governing the equipment to be conveyed to the grant recipient. 

3.6 TRAVEL COSTS – Estimate the amount of travel required for the project and the rate at which employees will be reimbursed. Present the various elements (per diem, mileage, air fare, destination (if known), etc.) of travel costs in sufficient detail to determine the reasonableness of such costs. Specify the type of travel and its relationship to the project. 

3.7 TUITION – Estimate costs of tuition based upon current rates. Provide published historical escalation rates to support tuition projection rates. 

3.8 SUPPLIES /MATERIAL COSTS – Material costs will be direct charges unless otherwise stated. Give an item description, quantity needed, and the cost per unit. Unit costs should be based on recent quotations from manufacturers or distributors. 

3.9 COMPUTER COSTS – Itemize rental or maintenance for computers and other equipment. 

3.10 CONSULTANT COSTS – The nature of anticipated consultant services should be explained and the reason why consultants are required to complete the effort. State the planned daily consultant fees and travel expenses. 

3.11 PUBLICATION AND REPORT COSTS – Estimate the costs of publishing and reporting project results, including the cost of clerical preparation and charges for pages, illustrations, reprints, and distribution. 

3.12 COMMUNICATION/SHIPPING COSTS – Estimate costs that may not be included in overhead such as long-distance telephone calls, telegrams, postage, etc. Include hours and rates; service charges; and freight, import, and customs costs; etc. 

3.13 CONTRACT/SUB-AWARD COSTS – Support the estimate of contract/sub-award objectives by indicating the specific items or portion of the objectives to be contracted/sub-awarded; the type of contract/sub-award anticipated; name of contractor/sub-recipient, if known; and a detailed cost summary and budget. 

3.14 OTHER DIRECT COSTS – Itemize and fully explain other anticipated direct costs that are unusual or expensive (e.g., fabrication, shop time, volunteer fees). 

3.15 TOTAL COSTS – Show a breakdown of the costs for each year and the total of the costs for all years. 

3.16 COST SHARE – Cost share is encouraged but failure to propose cost sharing will not adversely effect the evaluation of the application. If cost sharing is proposed, provide detail of the cost share (e.g., cover costs on equipment, supplies, or any other cost category). 

4. APPROVED PURCHASING SYSTEM – ONR conducts audits of purchasing systems for educational institutions with frequent high-dollar, government awards. Assessment of the purchasing system must comply with OMB Circular A-110. This periodic review will allow the Jacksonville District to waive cost analysis on individual cost for materials or other procured goods or services. Therefore, an approved purchasing system will expedite the cost analysis process for award. Provide the status of any existing purchasing system review or approvals with the government contact’s name and phone number.

5. JOINT SPONSORSHIP – Disclose present or prospective joint sponsorship of any portion of the work outlined in the application. In the absence of agreements among sponsors for joint support, devise the plan so the project can be carried out without drawing on the resources of any other sponsor. If, however, it is desirable to request another Federal agency to provide part of the support, state the proposed plan and give reasons for the request. If the plan cannot be formulated at the time the application is written, send the information later as an addendum to the application. Prior approval of both Federal agencies must be secured for work to be undertaken under joint sponsorship.

6. TRACKING FUNDS – The amount of funding for a specific award is subject to negotiation based upon current funding policies. Expenditure and billing data are closely tracked for all awards. Recipients are expected to adhere to expenditure plans. Prompt invoicing for grants is encouraged, as is use of advance billing procedures. Advance billing is permitted up to 90 days prior to award. 

7. SCHEDULED PAYMENTS – If the recipient complies with 32 CFR 32.22(b), the Jacksonville District will make payment based upon a predetermined payment schedule. Normally, payments will be made quarterly in advance of performance, based upon a spending profile which must be provided as part of the application. Payments should be limited to the amounts needed to perform work during each respective period. Advances must be maintained in interest bearing accounts pursuant to OMB Circular A-110. In the event actual expenditures significantly deviate from the established scheduled payments cited in the award, the recipient must notify the Jacksonville District, providing both an explanation for the deviation and a revised spending plan for the balance of the award period(s). 

CHAPTER 3

STATE, LOCAL, AND INDIAN TRIBAL GOVERNMENTS

1. STATEMENT OF WORK (SOW) – Describe the work the applicant proposes to do, including goals and objectives. Do not put proprietary information in the SOW. Discuss the nature of the expected results. Include an estimate of time the project manager (PM) and other senior professional personnel will devote to the project (specify number of months and percentage of time each individual will devote to this project). 

2. TECHNICAL PROPOSAL 
2.1 PERSONNEL – For the PM and each of the senior staff, provide a short biographical sketch and a list of significant publications. (Information about an individual is subject to the requirements of the Privacy Act of 1974 [Public Law 93-579]. The principal purpose and routine use of the requested information are for evaluation of the qualifications of those persons who will perform the proposed work. Failure to provide the information will delay award.) List the names and titles of other scientific and technical personnel who will be directly associated with the project; indicate the number of assistants or student research assistants and their scientific or technical training and experience. Include information pertaining to other commitments of time, such as sabbatical or extended leave; and proportion of time to be devoted to this project and to other projects. (Awards may be terminated when the PM severs connections with the applicant organization or is unable to continue active participation in the project.) If the PM or other key personnel are currently engaged in work under other Federal awards, or expect to receive support from other Federal agencies during the time proposed for Jacksonville District support, state the title of the other work, the proportion of time to be devoted to it, the amount of support, name of agency, dates, etc. Send any changes in this information as soon as changes are known. Submit a short abstract (including title, objectives, and approach) of the other work and a copy of the budget for present and pending projects.

2.2 FACILITIES – Describe facilities available for performing the proposed work and any additional facilities or equipment the applicant proposes to acquire at its own expense. Indicate government-owned facilities or equipment already in the applicant’s possession that will be used. Reference the facilities contract number or, in the absence of a facilities contract, the specific facilities or equipment and the number of the award under which they are accountable. 

2.3 SPECIAL TEST EQUIPMENT – List special test equipment or other property required to perform the proposed work. Segregate items to be acquired with award funds from those to be furnished by the Government. When possible and practicable, give a description or title and estimated cost of each item. When information on individual items is unknown or not available, group the items by class and estimate the values. In addition, state why it is necessary to acquire the property with award funds. Justify the need for each equipment item. Additional facilities and equipment will not be provided unless the work cannot be completed by any other practical means. Include the proposed life expectancy of the equipment and whether it will be integrated with a larger assemblage of apparatus. If so, state who owns the existing apparatus. 
3. SUPPLEMENTAL GUIDANCE FOR COMPLETING SF 424A, BUDGET INFORMATION – NON-CONSTRUCTION PROGRAMS

3.1 SALARY COSTS – When part, or all, of an individual's services are to be charged as project costs, it is expected the individual will be relieved of an equal part, or all, of his/her other obligations. Separately list personnel or position. For each person or position provide the following: 

· Current or projected salary base and amount (for example, "$100,00 annual,"). 

· Information that may affect the salary during the period of the project, such as plans for leave and remuneration while on leave. 

· Total annual salary charges to the project. 

· Cost sharing where applicable. 

· For all employees (including support staff), separately itemize charges for employee benefits and show rate and salaries that apply. Attach detail to the budget proposal. Also, indicate whether the fringe benefit rate is in agreement with the applicant’s cognizant government audit agency (e.g., Department of Health and Human Services (DHHS) or  Department of Interior (DOI)) and include effective dates. 

3.2 NOT USED.

3.3 PROPERTY COSTS – The applicant must comply with the standards of OMB Circular A-87. 

3.4 EQUIPMENT & FACILITIES – If facilities or equipment are proposed, justify why the Government should furnish this property. State why the applicant is unable or unwilling to furnish the facilities and/or equipment. Describe the function of equipment to be acquired and its cost. Cost should be based on recent quotations from manufacturers or distributors. The Jacksonville District does not permit the purchase of general office equipment or computer hardware/software for administrative use 

3.5 SPECIAL TEST EQUIPMENT – Describe special test equipment to be fabricated for specific project purposes. Identify standard equipment to be modified to meet specific requirements. Include acquisition and modification costs separately. Do not include equipment purchases that will be capitalized for Federal income tax purposes and allocated indirectly. 

Grants normally convey title to a university or non-profit institution for equipment purchased with project funds. However, at the discretion of the grants officer, the award may provide for retention of title by the Government or may impose conditions governing the equipment to be conveyed to the grant recipient. 

3.6 TRAVEL COSTS – Estimate the amount of travel required for the project and the rate at which employees will be reimbursed. Present the various elements (per diem, mileage, air fare, destination (if known), etc.) of travel costs in sufficient detail to determine the reasonableness of such costs. Specify the type of travel and its relationship to the project. 

3.7 NOT USED. 

3.8 SUPPLIES /MATERIAL COSTS – Material costs will be direct charges unless otherwise stated. Give an item description, quantity needed, and the cost per unit. Unit costs should be based on recent quotations from manufacturers or distributors. 

3.9 COMPUTER COSTS – Itemize rental or maintenance for computers and other equipment. 

3.10 CONSULTANT COSTS – The nature of anticipated consultant services should be explained and the reason why consultants are required to complete the effort. State the planned daily consultant fees and travel expenses. 

3.11 PUBLICATION AND REPORT COSTS – Estimate the costs of publishing and reporting project results, including the cost of clerical preparation and charges for pages, illustrations, reprints, and distribution. 

3.12 COMMUNICATION/SHIPPING COSTS – Estimate costs that may not be included in overhead such as long-distance telephone calls, telegrams, postage, etc. Include hours and rates; service charges; and freight, import, and customs costs; etc. 

3.13 CONTRACT/SUB-AWARD COSTS – Support the estimate of contract/sub-award objectives by indicating the specific items or portion of the objectives to be contracted/sub-awarded; the type of contract/sub-award anticipated; name of contractor/sub-recipient, if known; and a detailed cost summary and budget. 

3.14 OTHER DIRECT COSTS – Itemize and fully explain other anticipated direct costs that are unusual or expensive (e.g., fabrication, shop time, volunteer fees). 

3.15 TOTAL COSTS – Show a breakdown of the costs for each year and the total of the costs for all years. 

3.16 COST SHARE – Cost share is encouraged but failure to propose cost sharing will not adversely effect the evaluation of the application. If cost sharing is proposed, provide detail of the cost share (e.g., cover costs on equipment, supplies, or any other cost category). 

4. APPROVED PURCHASING SYSTEM – The applicant’s purchasing system must comply with 32 CFR 33.36. The applicant may self-certify compliance; however, self-certification shall not limit the Jacksonville District’s right to survey the system. If the applicant’s system has been reviewed and approved by a Federal agency (e.g., DHHS or DOI), this approval will allow the Jacksonville District to waive cost analysis on individual costs for materials or other procured goods or services. Therefore, an approved purchasing system will expedite the cost analysis process for award. Provide the status of any existing purchasing system review or approvals with the government contact’s name and phone number.

5. JOINT SPONSORSHIP – Disclose present or prospective joint sponsorship of any portion of the work outlined in the application. In the absence of agreements among sponsors for joint support, devise the plan so the project can be carried out without drawing on the resources of any other sponsor. If, however, it is desirable to request another Federal agency to provide part of the support, state the proposed plan and give reasons for the request. If the plan cannot be formulated at the time the application is written, send the information later as an addendum to the application. Prior approval of both Federal agencies must be secured for work to be undertaken under joint sponsorship.

6. TRACKING FUNDS – The amount of funding for a specific award is subject to negotiation based upon current funding policies. Expenditure and billing data are closely tracked for all awards. Recipients are expected to adhere to expenditure plans. Prompt invoicing for grants is encouraged, as is use of advance billing procedures. Advance billing is permitted up to 90 days prior to award. 

7. SCHEDULED PAYMENTS – If the recipient complies with 32 CFR 33.21(c), the Jacksonville District will make payment based upon a predetermined payment schedule. Normally, payments will be made quarterly in advance of performance, based upon a spending profile which must be provided as part of the application. Payments should be limited to the amounts needed to perform work during each respective period. In the event actual expenditures significantly deviate from the established scheduled payments cited in the award, the recipient must notify the Jacksonville District, providing both an explanation for the deviation and a revised spending plan for the balance of the award period(s).

APPENDIX 1

APPLICANT’S CERTIFICATIONS

INSTITUTIONS OF HIGHER EDUCATION, HOSPITALS, AND OTHER NON-PROFIT ORGANIZATIONS

1. By signing and submitting this application for Federal assistance, the recipient is providing:

a. The certification at Appendix A to 32 CFR Part 25 regarding debarment, suspension, and other responsibilities matters.

b. The certification at Appendix C to 32 CFR Part 25 regarding drug-free workplace requirements.

c. The certification at Appendix A to 32 CFR Part 28 regarding lobbying.

The full text of the foregoing certifications may be found at http://web7.whs.osd.mil/html/32106r.htm.

2. By signing and submitting this application for Federal assistance, the recipient is acknowledging that it has read the Jacksonville District’s Additional Terms And Conditions For Grants And Agreements With Institutions Of Higher Education, Hospitals, And Other Non-Profit Organizations, and that it understands that these Additional Terms and Conditions will be incorporated into any award the applicant may receive.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


TITLE

APPLICANT ORGANIZATION


DATE SUBMITTED

APPENDIX 2

APPLICANT’S CERTIFICATIONS

STATE, LOCAL, AND INDIAN TRIBAL GOVERNMENTS

1. By signing and submitting this application for Federal assistance, the recipient is providing:

a. The certification at Appendix A to 32 CFR Part 25 regarding debarment, suspension, and other responsibilities matters.

b. The certification at Appendix C to 32 CFR Part 25 regarding drug-free workplace requirements.

c. The certification at Appendix A to 32 CFR Part 28 regarding lobbying.  (Does not apply to Indian Tribal Governments)

The full text of the foregoing certifications may be found at http://web7.whs.osd.mil/html/32106r.htm.

2. By signing and submitting this application for Federal assistance, the recipient is acknowledging that it has read the Jacksonville District’s Additional Terms And Conditions For Grants And Agreements With State, Local, And Indian Tribal Governments, and that it understands that these Additional Terms and Conditions will be incorporated into any award the applicant may receive.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


TITLE

APPLICANT ORGANIZATION


DATE SUBMITTED

DEPARTMENT OF THE ARMY

U.S. ARMY ENGINEER DISTRICT JACKSONVILLE

P.O. BOX 4970

JACKSONVILLE, FLORIDA 32232-0019


COOPERATIVE AGREEMENT SCHEDULE

1.  Cooperative Agreement Title: [Enter]


2.  Cooperative Agreement Number: DACW17-XX-2-XXXX
3.  Recipient Name and Address: [Enter]
Tax ID No: [Enter]
DUNS No: [Enter]


Cage Code: [Enter]
4.  Statement of Work: See Attachment A, which is incorporated into and made a part hereof.

a.  Project Title: Same as Cooperative Agreement Title in 1, above.

b.  Date of Proposal and Revisions thereto: [Enter]
5.  Grants Officer: [Enter]
6.  Grants Officer's Technical Representative (GOTR): [Enter]
7.  Performance Period for the First Period/First Funding: [Enter]
8.   Award Amount and Accounting and Appropriation Data:

Award:  $[Enter]
Accounting & Appropriation Data: [Enter]
9.  Administered by: U.S. Army Engineer District Jacksonville, Attn: CESAJ-CT, P.O. Box 4970, Jacksonville, FL 32232-0019

10. Program Management Planning Process.  Program planning will consist of an annual program plan, with inputs from and review by the Recipient and GOTR, containing the detailed schedule of activities and payable milestones.  The annual program plan will consolidate quarterly adjustments in the project schedule, including revisions/modifications to payable milestones. 


a. Initial Program Plan.  The Recipient will follow the initial program plan included in the statement of work (Attachment A), and the schedule of payments and payable milestones (Attachment B).

b. Annual Program Plan.  The Recipient, with the GOTR’s participation and review, shall prepare an overall annual program plan within 90 days of award and annually thereafter.  The annual program plan will be presented and reviewed at an annual site review concurrent with the appropriate quarterly program management meeting, which will be attended by the Recipient and GOTR.  Other interested Government personnel may attend these meetings. 

c. Adjustment Action Plan.  The annual program plan provides a detailed schedule of activities, commits the Recipient to use its best efforts to meet specific performance objectives, includes forecasted expenditures and describes the payable milestones.  In the event the payable milestones are not achieved, the Recipient shall provide to the GOTR an adjustment action plan, in writing, not later than 15 days following the relevant milestone date.  The adjustment action plan shall be reviewed at the next scheduled quarterly meeting.  The Recipient will document the accomplishment of all payable milestones.

d. Additional or Revised Payable Milestones.  For any additional or revised payable milestones recommended in either the annual program plan or an adjustment action plan, the Recipient shall supply appropriate written documentation to the GOTR with a copy to the Grants Officer.  The documentation shall describe the effort, adjusted targets, and adjusted payable milestone forecasts.

11.  Terms and Conditions: In addition to the provisions stated herein, this Cooperative Agreement is subject to the Additional Terms and Conditions set forth in Attachment D, which is incorporated into and made a hereof.

12.  Options for Additional Periods: This Cooperative Agreement includes the following option(s):

Option No.

Amount

Number of Months


[Enter]


[Enter]


[Enter]
The Recipient is advised that the Jacksonville District’s obligation to provide funding for funding increments and/or options included in the Cooperative Agreement is contingent upon (i) satisfactory performance and (ii) the availability of funds.  Accordingly, no legal liability on the part of the Jacksonville District exists unless or until (i) funds are made available to the Jacksonville District and notice of such availability is confirmed in writing to the Recipient and (ii) performance of the work is deemed satisfactory in the judgement of the Grant Officer's Technical Representative.

Each participant's funding requirements for each year of the cooperative agreement are: [Enter] 

13.  Reporting Requirements: See Attachment C, which is incorporated into and made a part hereof.

14.  Payments:  Payments will be made pursuant to the Payments article in Attachment D and in accordance with the schedule given in Attachment B.  Payments will be made by Electronic Funds Transfer (EFT).  EFT instructions and Direct Deposit Authorization Form may be found at http://www.fc.usace.army.mil/adobe/pub/directdep.pdf.

Submit invoices to the GOTR listed in paragraph 6 above, at:



USAED Jacksonville



Attn: [Enter]


P.O. Box 4970



Jacksonville, FL 32232-0019

Payments will be made by:

USAED Jacksonville

%U.S. Army Corp of Engineers Finance Center

7800 Third Avenue

Millington, TN 38054-8001

15.  Government Participation: [Enter]
16.  Miscellaneous Provisions:

a.  Limitation of Government’s Liability.  Notwithstanding the Recipient’s technical and cost proposals, the Government's liability is restricted to the funding stated in item 8 above.


b.  Personnel.  The Recipient shall furnish the personnel named in its application (Attachment E) for the performance of this project.  Replacement of any personnel shall require a two-week prior notification to the GOTR.  Replacement personnel shall possess at least the same level of qualification as the person who is being replaced. 

c.  Entire Agreement.  This Cooperative Agreement shall comprise the Cooperative Agreement Schedule; and  Attachments A through E. Any inconsistency or conflict found within this agreement shall be resolved according to the following order of precedence:

1.  Provisions of Public Law applicable to this agreement.

2.  The Cooperative Agreement Schedule

3.  Attachment D to this Cooperative Agreement.

d. Amendments.  The only method by which this Cooperative Agreement can be amended is by a formal, written amendment signed by both parties.  No other communications, whether oral or in writing, are valid.

e. Site Visits.  The Government, through its authorized representatives, has the right, at all reasonable times, to make site visits to review project accomplishments and to provide such technical assistance as may be required.  If any site visit is made by the Government on the premises of the Recipient, a subrecipient, or contractor, the Recipient shall provide, and shall require its subrecipients and contractors to provide all reasonable facilities and assistance for the safety and convenience of the Government’s representatives in the performance of their duties.  All site visits and evaluation shall be performed in such a manner as will not unduly interfere with or delay the work.

f. Quarterly Program Management Meetings.  The Recipient shall be responsible for establishing a schedule of regular meetings, to be held on a quarterly basis, with the GOTR.  The purpose of these meetings will be to discuss technical, programmatic, reporting, financial, and administrative matters that arise during the performance of this Agreement.  The Recipient shall notify the GOTR of the established meeting schedule and, in the event of changes to this schedule, shall notify the GOTR 30 days prior to the next scheduled meeting.  Other Government personnel may participate in the technical portion of the these meetings with the consent of the Recipient.  Participation by the GOTR in such meeting shall not be a substitute for any required Government approvals set forth anywhere in this Agreement.  All such approvals must be provided in writing by the designated approving official.  Reviews may be conducted by telephonic conference call at the discretion to the GOTR.  Progress reports, as called for in Attachment A, shall be provided at these meetings.

g. Notices.  All notices and prior approvals required by this Agreement shall be made in writing and shall be addressed to the GOTR.  Notices shall be effective when received--not when sent.  If sent by certified or registered mail to the proper address, postage prepaid, return receipt requested, notice shall be effective on the date the return receipt shows the notice was accepted, refused, or returned undeliverable.  Notices can be sent by facsimile transmission or e-mail but shall be effective only if the sender can produce documentary evidence to establish actual receipt by the addressee.

h. Waiver of Rights.  Any waiver of any requirement contained in this Agreement shall be by mutual agreement of the parties.  Any waiver shall be reduced to writing and a copy of the waiver shall be provided to each party (see subparagraph 15d, above).  Failure to insist upon a performance of any of the terms and conditions of the agreement shall not be deemed a waiver of any rights by any party.

i. Severability.  If any clause, provision or section of this Agreement is held to be illegal or invalid by any court, the illegality or invalidity of such clause, provision or section shall not affect any of the remaining clauses, provisions or sections and this Agreement shall be construed and enforced as if such illegal or invalid clause, provision or section had not been included in this Agreement.

17.  Attachments:


a. Attachment A, Statement of Work.


b. Attachment B, Schedule of Payments.


c. Attachment C, Reporting Requirements.

[Select either]

d. Attachment D, Additional Terms And Conditions For Grants And Agreements With State, Local, And Indian Tribal Governments
[or]
d. Attachment D, Additional Terms And Conditions For Grants And Agreements With Institutions Of Higher Education, Hospitals, And Other Non-Profit Organizations

e. Attachment E, Recipient’s application, including assurances and certifications.

END OF AGREEMENT

THIS COOPERATIVE AGREEMENT IS BEING ENTERED INTO PURSUANT TO [ENTER AUTHORITY]
FOR THE Recipient:

__________________________

____________

(Signature)




(Date)

Name:_____________________

Title:______________________

FOR THE UNITED STATES OF AMERICA:

________________________  


_______

(Signature)          



(date)

Name: _________________________

Title: ___________________________    

ATTACHMENT A

STATEMENT OF WORK

[Attach SOW.]
ATTACHMENT B

SCHEDULE OF PAYMENTS

MILESTONE
DATE
PAYMENT

[enter]
[enter]
[enter]

Total Payments

$[enter]

ATTACHMENT C

REPORTING REQUIREMENTS

REPORT
FREQUENCY
DUE DATE

[enter]
[enter]
[enter]

REPORT DISTRIBUTION REQUIREMENTS

REPORT
GOTR

(Original)
GRANTS OFFICER

(Copy)
Audit Agency

(Copy)
Defense Technical Information Center

(Copy)

Financial Status Reports
1
1



Report of Federal Cash Transactions
1
1



Audit Reports 

1
1


Benefits Reports
1




Progress Reports
1




Annual Program Reports
1




Final Report
1
1

1

[Note: Delete any reports not required.  Add any required reports not listed.  Reports listed in the 2 tables must correspond.]

ATTACHMENT D

[Attach Additional Terms and Conditions appropriate to status of recipient.]

ATTACHMENT E

[Attach recipient’s application, assurances, and certifications.]
1
i

