CESAIDM

Rk bk kR IR R R Ik O O S S R AR Rk R R Rk O o O R Rk O R R R b I Rk o

CESAJ- 01330 (April 2004)
From
USACE / NAVFAC / AFCESA UFGS- 01330 (January 2004)
Preparing Activity: NAVFAC Super sedi ng
UFGS- 01330 (May 2002)

UNI FI ED FACI LI TI ES GUI DE SPECI FI CATI ONS

Revi sed t houghout - changes not indicated by CHG tags

Rk Ik kR IR R R Sk O e S R R AR R Rk Rk O o O Rk S I O O R o A

SECTI ON 01330

SUBM TTAL PROCEDURES
04/ 04

Rk Rk R IR R R I kO AR Rk R Rk kO kO I IR I O I bk S A R R

NOTE: This gui de specification covers genera
procedures regarding subnittals called for in other
sections of the specifications. This section can be
used for USACE construction projects or design-build
construction projects.

Conment s and suggestion on this specification are

wel cone and shoul d be directed to the technica
proponent of the specification. A listing of the
techni cal proponents, including their organization
designation and tel ephone nunber, is on the Internet.

Recommended changes to a UFGS should be subnitted as
a Criteria Change Request (CCR).

Use of el ectronic conmunication i s encouraged.

This gui de specification includes tailoring options
for USACE and NAVFAC requirenents and for NAVFAC EFD
and EFA regional requirenents. Selection of the
USACE tailoring option also requires selection of
the tailoring option for construction projects or

for design-build construction projects. Selection
or deselection of a tailoring option will include or
exclude that option in the section, but editing of
the resulting section to fit the project is stil
required.

Brackets are used in the text to indicate designer

choi ces or locations where text must be supplied by
t he desi gner.
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PART 1 GENERAL
1.1 SUMVARY

Thi s section describes submttal procedures in Jacksonville District
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contracts using Quality Control System submittal procedures in accordance
with Section 01312 QUALITY CONTROL SYSTEM (QCS). It covers subnmittal item
identification, nunber of copies, review periods, quality control review,
QC/ QA reviewer coding, and transmttal tracking procedures using Quality
Control System (QCS)/ Resi dent Managnent System (RVS) shared data base.
Contractor shall use QCS software to identify, track and transnmt submittal
itens.

.2 DEFI NI TI ONS
2.1 Subm ttal

Contract C auses "FAR 52.236-5, Material and Wrkmanshi p," paragraph (b)
and "FAR 52.236-21, Specifications and Drawi ngs for Construction,"
par agraphs (d), (e), and (f) apply to all "subnittals."

. 2.2 Transnittal

This is a routine contract correspondence action using a transmittal form
(ENG Form 4025) to send submittal itenms to the Government. The QCS
"Transmittal Log" nodul e uses data base entry to create a hard copy of ENG
Form 4025.

. 2.3 Submittal Descriptions (SD)

Submittals requirenments are specified in the technical sections.
Submittals are identified by SD nunmbers and titles as foll ows.

EE R R R S I R R I R I R I R S R R R R S R R I R I R R R R R R

NOTE: The SD nunbers and nanes, assigned by the
SPECSI NTACT Configuration, Control and Coordinating
Board, relate to the term nol ogy of the technical
sections and should not be changed.

IR R R R E R RS EEEEEREEEEEEREEEREEEREREEEREEEREEEREEEEEEREEEEEEEEEEEEEREEEEEEREEEEE SRS

SD-01 Preconstruction Subnmttals

Certificates of insurance.
Surety bonds.

Li st of proposed subcontractors.
Li st of proposed products.
Construction Progress Schedul e.
Submittal register.

Schedul e of prices.

Heal th and safety plan.

Wor k pl an.

Quality control plan.

Envi ronnental protection plan.

SD- 02 Shop Drawi ngs

Drawi ngs, di agrans and schedul es specifically prepared to illustrate
sone portion of the work.

Di agranms and instructions froma manufacturer or fabricator for use in
produci ng the product and as aids to the Contractor for integrating the
product or systeminto the project.

Drawi ngs prepared by or for the Contractor to show how multiple systens
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and interdisciplinary work will be coordinated.

SD- 03 Product Data

Catal og cuts, illustrations, schedul es, diagrans, perfornmance charts,

i nstructions and brochures illustrating size, physical appearance and
other characteristics of naterials or equipnent for sone portion of the
wor k.

Sanpl es of warranty | anguage when the contract requires extended
product warranties.

SD- 04 Sanpl es
Physi cal exanples of materials, equipnment or workmanshi p that
illustrate functional and aesthetic characteristics of a material or
product and establish standards by which the work can be judged.
Col or sanmples fromthe manufacturer's standard |ine (or custom col or
samples if specified) to be used in selecting or approving colors for
t he project.

Fi el d sanpl es and nock-ups constructed on the project site establish

standards by which the ensuring work can be judged. |Includes
assenblies or portions of assenblies which are to be incorporated into
the project and those which will be rempved at concl usion of the work.

SD- 05 Design Data

Cal cul ati ons, m x designs, anal yses or other data pertaining to a part
of work.

SD-06 Test Reports
Report signed by authorized official of testing |laboratory that a
material, product or systemidentical to the material, product or
systemto be provided has been tested in accord with specified
requi renents. (Testing must have been within three years of date of
contract award for the project.)
Report which includes findings of a test required to be perforned by
the Contractor on an actual portion of the work or prototype prepared
for the project before shipment to job site
Report which includes finding of a test made at the job site or on
sanple taken fromthe job site, on portion of work during or after
installation.
I nvestigation reports.
Daily checklists.
Fi nal acceptance test and operational test procedure.

SD-07 Certificates
Statements signed by responsible officials of manufacturer of product,

systemor material attesting that product, systemor naterial neets
specification requirements. Mist be dated after award of project
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contract and clearly nane the project.
Docurent required of Contractor, or of a supplier, installer or
subcontractor through Contractor, the purpose of which is to further
quality of orderly progression of a portion of the work by docunenting
procedures, acceptability of nethods or personnel qualifications.
Confined space entry permts.

SD- 08 Manufacturer's Instructions
Preprinted material describing installation of a product, system or
material, including special notices and Material Safety Data sheets
concer ni ng i npedances, hazards and safety precautions.

SD- 09 Manufacturer's Field Reports
Docurentation of the testing and verification actions taken by
manuf acturer's representative to confirmconpliance with manufacturer's
standards or instructions.
Factory test reports.

SD-10 Qperation and Mai ntenance Data
Data that is furnished by the manufacturer, or the system provider, to
t he equi pnent operating and mmi nt enance personnel. This data is needed
by operating and mai nt enance personnel for the safe and efficient
operation, maintenance and repair of the item

SD- 11 O oseout Subnittals

Docurentation to record conpliance with technical or admnistrative
requirenents or to establish an adm nistrative nechani sm

1.2.4  Approving Authority
Ofice authorized to approve submttal.

1.2.5 Wirk
As used in this section, on- and off-site construction required by contract
docunents, including |abor necessary to produce subnittals, construction,
materi al s, products, equipnent, and systems incorporated or to be
i ncorporated in such construction.

1.2.6 Cont ract or Revi ewer
Contractor enployee performng quality control review on subnmittal itens.

1.2.7 Primary Revi ewer

Initial Government reviewer is usually anmpbng construction field personne
who performquality assurance review on submttal itens.

1.2.8 Secondary Revi ewer

Secondary Governnent reviewer is usually an in-house designer or
Architect/Engineer (ANE) firmhired to perform "engi neering during
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construction". This is a subnmittal reviewer design critical "G' submittal
items. Secondary Reviewers nmay al so be specialized district staffs such as
safety or environnental specialists, users, or operations and maintenance
reviewers. Secondary Reviewers are advisors to Approving Authority.

1.2.9 Revi ewer Codes

Two and three letter codes used to identify Government primary and
secondary reviewer on submittal register are as foll ows:

COR -- Construction-Operations Areal/Resident/Project Engi neer
(Contracting Oficer's Representative)

ED -- Engi neering Division (CESAJ- EN)

EDL -- Levees & Waterways Section (EN-DL)

EDM -- Mechanical & Electrical Section (EN-DV

EDS -- Structures Section (EN DS)

EDT -- Survey Section (EN DT)

EGE -- Environnental & HTRW Section (EN- GE)

EGG -- Ceol ogy & Exploration Section (EN GO

EGS -- Soils Section (EN GS)

AE -- Architect Engi neer Contractor providing engineering
during construction

PD -- Pl anni ng Division (CESAJ-PD)

SO -- Safety Ofice (CESAJ-SO

1.2.10 Revi ew and Acti on Codes

Revi ewer code letters AB,C E F,Gand X are used by Contractor QC Staff and
CGovernment Primary and Secondary Reviewers to indicate approval, acceptance
or rejection of a submittal item

1.2.11 Revi ew Comrents to Contractor

ENG Form 4025, Section Ill is generated in Resident Managnent System and
contains consolidated remarks for Primary and Secondary Reviewers. Wen
RVMS exports to QCS, "Review Corments to Contractor” will electronically
update. A hard copy of ENG Form 4025, Part 11l is attached to a submittal
i tem when returned.

1.3 SUBM TTALS

EE R R R S I R I R I R I R S R R R R R O S R R I R R R R R S R R R R

NOTE: Subnmittals nust be limted to those necessary
for adequate quality control. The inportance of an
itemin the project should be one of the prinmary
factors in determining if a submttal for the item
shoul d be required.

A “G following a subnittal itemindicates that the
submittal requires Governnent approval. Sone
submittals are already marked with a “G'. Only
delete an existing “G if the subnittal itemis not
conpl ex and can be reviewed through the Contractor’s
Quality Control system Only add a “G if the
subnmittal is sufficiently inportant or conplex in
context of the project.

For submittals requiring Governnent approval on Arny
projects, a code of up to three characters within
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the subnmittal tags nay be used following the "G'
designation to indicate the approving authority.
Codes for Arny projects using the Resident
Managenent System (RMBS) are: "AE" for
Architect-Engineer; "DO' for District Ofice

(Engi neering Division or other organization in the
District OOfice); "AO" for Area Ofice; "RO' for
Resident Ofice; and "PO' for Project Ofice. Codes
following the "G' typically are not used for Navy
proj ects.

Submittal itens not designated with a "G' are

consi dered as being for information only for Arny
projects and for Contractor Quality Control approval
for Navy projects.

IR R R R E R RS EEEEEREEEEEEREEEREEEREREEEREEEEEEREEEEEEREEEEEEEEEEEEEREEEEEEREEEEE SRS

CGovernment approval is required for submttals with a "G' designation;
submittals not having a "G' designation are for information only or as
ot herwi se designated. Wen used, a designation followi ng the "G
designation identifies the office that will review the submttal for the
Government. The followi ng shall be submtted in accordance with Section
01330 SUBM TTAL PROCEDURES:

SD-01 Preconstruction Subnmittals
Export File; @ COR

Wthin 14 Cal endar days after receiving initial Government RVS
inmport file, review and correct "Submittal Register", and provide
corrected "Submittal Register" as part of first QCS export file to
Gover nnment .

1.4 SUBM TTAL CLASSI FI CATI ON

EE R R R S I R R R I R I O R R R S R I R S R R I R R R R R R R O

NOTE: The remai ni ng paragraphs of this
specification section are for Arny projects only.

Rk Rk kR IR R R I kO e O O R AR R R R Rk kO I R R I O S R Rk o

Submittals are classified as foll ows:
1.4.1 CGover nment Approved

CGovernment approval is required for extensions of design, critical

materi al s, deviations, equipnent whose conpatibility with the entire system
nust be checked, and other itens as designated by the Contracting Oficer.
Wthin the terns of the Contract C ause entitled "Specifications and

Drawi ngs for Construction," they are considered to be "shop draw ngs."

1.4.2 I nformati on Only
Al submittals not requiring Government approval will be for infornmation
only. "Information Only" submittal itens shall be revi ewed, coded and

approved by the Contractor. They are not considered to be "shop draw ngs"
within the ternms of the Contract Cl ause referred to above.

SECTI ON 01330 Page 6



CESAIDM

1.5 APPROVED SUBM TTALS
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NOTE: Choose the phrase within the first set of
brackets for construction contracts, and that within
the second set of brackets for design-build
contracts.

Rk Rk kR IR R R I kO ke S O R AR Rk R R R Rk O ok O I R R I O I b R R o

The Contracting O ficer's approval of submttals shall not be construed as

a conplete check, but will indicate only that the general nethod of
construction, materials, detailing and other information are satisfactory.
Approval will not relieve the Contractor of the responsibility for any

error which may exist, as the Contractor under the Contractor Quality
Control (CQC) requirements of this contract is responsible for [dinmensions,
the design of adequate connections and details, and the satisfactory
construction of all work][design, dinmensions, all design extensions, such
as the design of adequate connections and details, etc., and the
satisfactory construction of all work]. After submttals have been
approved by the Contracting O ficer, no resubmittal for the purpose of
substituting materials or equipment will be considered unl ess acconpani ed
by an expl anation of why a substitution is necessary.

1.6 DI SAPPROVED SUBM TTALS

Make all corrections required by the Contracting O ficer and pronptly
furnish a corrected submittal in the formand nunber of copies specified
for the initial submttal. |If the Contractor considers any correction

i ndicated on the submttals to constitute a change to the contract, a
notice in accordance with the Contract C ause "Changes" shall be given
pronptly to the Contracting Oficer

1.7 W THHOLDI NG OF PAYMENT

No paynent for materials incorporated in the work will be made if required
approval s have not been obtained until it is determ ned by the Contracting
Oficer that materials neet contract requirenents.

1.8 GENERAL

The Contractor shall make submittals as required by the specifications
using the QCS software "Transmittal Log". The Contracting Oficer nmay
request submittals in addition to those specified when deenmed necessary to
adequately describe the work covered in the respective sections. Units of
wei ghts and measures used on all submittals shall be the same as those used
in the contract drawi ngs. Each submittal shall be conplete and in
sufficient detail to allow ready determ nation of conpliance with contract
requirenents. Prior to transmttal, all itens shall be checked and
approval coded by the Contractor's Quality Control (CQC) System Manager,
and each itemshall be stanped, signed, and dated by the CQC System Manager
i ndi cating action taken. Proposed deviations fromthe contract
requirenents shall be clearly identified. Submittals shall include itens
such as: Contractor's, manufacturer's, or fabricator's draw ngs;
descriptive literature including (but not limted to) catal og cuts,

di agrans, operating charts or curves; test reports; test cylinders;

sampl es; O&M manual s (including parts list); certifications; warranties;
and ot her such required submittals. Submittals requiring Governnent
approval shall be schedul ed and made prior to the acquisition of the

mat eri al or equi prent covered thereby. Sanples remaining upon conpl etion
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of the work shall be picked up and di sposed of in accordance with
manuf acturer's Material Safety Data Sheets (MSDS) and in conpliance with
exi sting laws and regul ati ons.

9 SUBM TTAL REGQ STER

EE R R R I I R R R I I O R R R O R R R I R R I O R I O

NOTE: Use the first bracketed sentence of the
paragraph if the Contractor is required by the
contract to use the Quality Control System (QCS).
Use the second bracketed sentence of the paragraph
if the Contractor will not be required by the
contract to use the Quality Control System (CQCS).

It may not be necessary or beneficial to use the QCS
in small, sinple, short duration contracts/delivery
orders for construction, or for other contracts
where its use would not be in the best interest of
t he Governnent.

A submittal register or a subnittal list is not a
part of this guide specification; a register or
listing nmust be devel oped locally for each project.

When creating a new section not covered by guide
speci fications, the follow ng guidelines nust be
fol | oned.

1. The subnmittal paragraph nust be in PART 1 and
entitled "1.x SUBM TTALS" ("x" represents any nain
par agr aph nunber).

2. Each subnittal category (SD-## Title) used nust
be identified in the subnmttal paragraph and
surrounded by a set of submttal tags.

3. Itens requiring a subnittal are listed bel ow the
submittal categories (SD-## Title) surrounded by a
set of submittal tags. |If the submittal itemis

repeated el sewhere in a paragraph outside the

submi ttal paragraph and that paragraph establishes
the requirenents for the item the item should be
tagged in the paragraph title or the paragraph text
so that the paragraph nunmber will appear on the
submittal register. Tagging of the itemin the
paragraph title should be the first choice.

4, Submittal d assifications:

a. Governnent approved is required for subnittals
with a "G' designation. Al submittals not

requi ring Government approval will be for
information only. The "G' Submittal Cassification
can only appear in the subnittal paragraph and nust
be included within a separate set of submittal tags
i mediately following the submittal item

b. A Reviewer designation should be used anytine

the "G' designation is used. The Reviewer is
designated by inserting an identifier of three
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characters or less (e.g. "AE") imediately follow ng
the "G' designation. The identifier nust be
separated fromthe "G' designation by a space,

conma, pipe synbol or dash (a comma and a space are
used in the guide specifications). The "G' and the
revi ewer designation should be included within the
sanme set of submittal tags

When the submittal register is generated,

SPECSI NTACT software searches by section for the
submittal paragraph within Part 1. Next it wll
search for subnmittal tags within the paragraph and
within the section and place the information on the
submittal register. Submittal registers generated
t hrough the QCS software utilize the subnmittal file
generated by the SPECSI NTACT software.

EE R R R S I R R R O I R R R R O S R R I R I R R R R R R R

At the end of this section is a subnittal register showing itens of

equi prrent and materials for which submttals are required by the
specifications; this list may not be all inclusive and additiona
submittals may be required. The Submttal Resgister using QCS/RMS is a
shared el ectroni ¢ database constantly updated by both Government and
Contractor. The Governnment will provide initial RVMS export file to

popul ate the QCS submittal register in electronic format. This list may
not be all inclusive, and additional submittals may be required. Exam ne
contract drawi ngs and specifications, verify QCS data, and add required
submittal items. The Contractor can print or e-mail QCS/ RM5 generated
current Submittal Register ENG Form 4288, and Transnittal Log as QCS
reports. Subnmittal and Transmittal status are updated with each RMS/ QCS
data fil e exchange.

.10 SCHEDULI NG

Submittals covering conponent itens formng a systemor itens that are
interrelated shall be schedul ed to be coordinated and subnitted
concurrently. QCS requires the Contractor to schedule and transmt
submittal items fromone Section together. Certifications to be submtted
with drawi ngs shall be schedul ed. Schedule submittals with sufficient tinme
to obtain a Governnment response prior to delivery of applicable equi pnent
and materials, and comencenent of applicable work. The Contractor assunes
risk for applicable deliveries and work perfornmed prior to receipt of a
Government response to a submittal which requires no resubm ssion as
indicated in the clause SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI ON of
Section 00700 CONTRACT CLAUSES. When pl anni ng procurenent, allow QC QA
revi ew periods fromdate of receipt by Approval Authority as follows:

Information Only - Contractor QC Review - 10 Cal endar Days
"G' - CGovernnent QA Review - [30][ ] Cal endar Days

The Government has the nunber of cal endar days indicated above fromthe
date a transmitted "G' submttal itemis received to review, code and
return comments. The Contractor shall resubmt di sapproved subnittal itens
(codes C, Db E, Gor X) within 10 cal endar days after return. No del ay
damages or tinme extensions will be allowed for tinme |ost caused by |l ate
submi ttals.
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1.10.1 Avoi di ng Del ays

Notify the Contracting Oficer imrediately when procurenent or construction
del ays due to submittal review are possible.

1.10.2 El ectronic Transmittals

The Contractor must obtain approval fromthe Quality Assurance
Representative (Government) to send each electronic transmttal. To avoid
a delay and expedite a "G' submittal itemreview, the Contractor can
transmt an advance el ectronic copy of submittal itemdirectly to the
CGovernment's Primary and Secondary reviewers to avoid delay or expedite
review of a "G' submittal item Scanned electronic transnmittals shall have
a coded ENG Form 4025 and Contractor QC stanp. The preferred nethod is to
scan information and transmt as attached file to an e-mail. Obtain e-mail
addresses or FAX tel ephone nunbers fromthe Quality Assurance
Representative. Reviewer coments will be entered into RM5, and be
available to the Contractor after the next QCS inport of the RVS file
(.RXF). Submit signed paper copies follow ng expedited electronic
submittals.

1.11 TRANSM TTAL FORM ( ENG FORM 4025)

EE R R R S R I R I R R R R R R R R S I R R I R I R R R S R R R R

NOTE: ENG Form 4025 is not a part of this guide
speci fication; the sanple ENG Form 4025 nmust be
added to this section locally. |If the Contractor is
required to use the QCS software for the contract,
that systemincludes an el ectronic version of ENG
For m 4025.

EE R R R I R R R I I O R R R Ok S R R I R I R I O R I O

A sampl e of ENG Form 4025 in Adobe Acrobat (pdf) format is on the web site
indicated in the paragraph CONSTRUCTI ON FORMS AND DETAI LS bel ow. These
forns are included in the QCS software. Use the QCS transnmittal log to
generate "ENG Form 4025 - Transnmittal of Shop Draw ngs, Equi pnent Dat a,

Mat eri al Samples, or Manufacturer's Certificates of Conpliance" to transmt
submttal itenms to the Governnent. EN Form 4025R has three sections as
foll ows:

Section | - "Request for Approval of the Following Itens" is initiated
by the Contractor.

Section Il - "Approval Action" conbined with a review code in colum
"For CE Use Code" indicates submittal item acceptance or rejection by
Approving Authority.

Section Il - Government Revi ew RenarKks.

This formshall be properly conpleted using QCS software to fill out all
the headi ng bl ank spaces and identify each itemsubmtted. Special care
shal | be exercised to ensure proper listing of the specification paragraph
or sheet nunber of the contract drawi ngs pertinent to the data submtted
for each item

1.11.1 Approvi ng Authority Revi ew Codes
The Contractor shall use QCS to act as Approving Authority to code FIO
submittals. The Governnment will use RVS to prepare reviewer coments and
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code "G' subnittal itens. These comments and coding will update QCS when
the .RFX file update is inmported by the Contractor. The action codes are
as follows ("Resubmt" in parentheses neans the Contractor is required to
resubmt):

-- Approved as submtted (Conplete)

-- Approved, except as noted on drawi ngs (Conplete)
-- Approved, except as noted on draw ngs (Resubmit)
Ret urned by correspondence (Conpl ete)

-- Disapproved (See Attached and Resubmt)

-- Recei pt Acknow edged (Conpl et ed)

-- Oher (Specify Action in Detail and Resubmt)

-- Recei pt Acknow edged, does not conply (Resubmnit)

XOTMMOOW>

1.12 SUBM TTAL PROCEDURES
Submittals shall be nmade as foll ows:

1.12.1 Revi ewi ng, Certifying, Approving Authority

Rk Rk R IR R R I kO AR Rk R Rk kO kO I IR I O I bk S A R R

NOTE: Add applicabl e procedures, including where to
be subnitted and nunber of copies required.

EE R R R S R I R I R R R R R R R R S I R R I R I R R R S R R R R

The Contractor shall perform QC review of all submittal items, and certify
for conpliance or note submttal itemis a variation. Approving
authorities are as foll ows:

"G' - CGovernnent will approve "G' submittal itens.
Information Only - Contractor shall approve "Infornmation Only"
submttal itemns.

The Governnent reserves the right to performquality assurance on an
"Informati on Only" subnmittal even after it has been approved by the
Contractor's Approving Authority. See paragraph | NFORMATI ON ONLY
SUBM TTALS bel ow.

1.12.2 Pr ocedur es

The Contractor shall furnish submttals required by contract and transmt
themto the Contracting O ficer using ENG Form 4025 as contract transmttal
form Transmit all submittals to:

Rk Rk Rk R R IR R R Sk O O e S O R AR Rk R Rk O kO I R IR R I b I Rk I o

NOTE TO SPEC WRI TER: ALL TRANSM TTALS ARE TO BE
SENT TO THE APPLI CABLE CONTRACTI NG OFFI CER S
REPRESENTATI VE; |.E., AREA/ PROUECT/ RESI DENT OFFI CE.

FLORI DA:

U S. Arny Corps of Engineers (Ph 813.840. 0824)
Qul f Coast Area Ofice (Fax 813.840.2123)
P. O. Box 19247

Tanpa, FL 33686-9247

U S. Arny Corps of Engineers (Ph 863.471.1741)

Sebring Project Ofice (Fax 863.471.1742)
6406 Hi ghway 27 South
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Sebring, FL 33876-5711

U S. Arny Corps of Engineers
South Florida Area Ofice
4400 PGA Blvd - Suite 203
Pal m Beach Gardens, FL 33410

U S. Arny Corps of Engineers
West Pal m Resi dent O fice
4400 PGA Blvd - Suite 203
Pal m Beach Gardens, FL 33410

U.S. Arny Corps of Engineers
M am Resident Ofice

4400 PGA Blvd - Suite 203
Pal m Beach Gardens, FL 33410

U S. Arny Corps of Engineers
North Florida Area O fice
4070 Boul evard Center Drive
Suite 201

Jacksonville, FL 32207

U S. Arny Corps of Engineers
Mel bourne Project Ofice
1224 Jupiter Street

Bui | di ng 534, Room 208
Patrick AFB, FL 32925

PUERTO RI CO

U S. Arny Corps of Engineers
San Juan Resident O fice

400 Fer nandez Juncos

San Juan, PR 00901-3299

U.S. Arny Corps of Engineers
Ponce Project Ofice

GPO Box 7825

Ponce, PR 00732-7825

COPY THE APPLI CABLE AREA OR PROQJECT OFFI CE ADDRESS
PROVI DED ABOVE | NTO THE BRACKETS PROVI DED BELOW AND

DELETE THE BRACKETS.

(Ph
( Fax

(Ph
( Fax

(Ph
( Fax

(Ph
( Fax

(Ph
( Fax

(Ph

( Fax

(Ph
( Fax

561. 626. 5299)
561. 626. 3438)

561.798.1711)
561. 798. 0637)

954. 224. 4209)
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1.12.3

[

]

Nunber of Copies or Sanpl es

Rk Ik kR R IR R R Sk S ke S O R AR Rk R R Rk O o O O R R R IR R I S b I Rk o

requires 8 copies of
"I nformation

NOTE: Jacksonville District
"G' submittal itens and 5 cop

Only" as standard nunber of copies transmtted to
Contracting O ficer. Use 10 for

i es of

"G' and 7 for

"Information Only" when it is a job for CUSTOVER

has A/E design review, or to be reviewed by anot her

Corps District.
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Recommended "G' subnittal item copy disposition:
COPY 1 - Field Ofice File - Awaiting Approval;
COPIES 2 and 3 - District Reviewer and Section Fil e;
COPY 4 - District Construction File; COPY 5 - Field
Ofice File - Coded; COPIES 6, 7, and 8 -
Contractor; COPIES 9 and 10 - A/E or O her Revi ewer
Files.

Recommended "I nformation Only" copy disposition:
COPIES 1, 2, and 3 - Field Ofice Files (return ENG
Form 4025 with action code to Contractor); COPIES 4
and 5 - District Files; COPIES 6 and 7 - A/E, Qhers.

EE R R R I R R I I R R R I I R R R Ok S R R I R I R I O R O

Transmit [8] [10] copies of "G' submittal itens and [5] [7] copies of
"Information Only" submittals to Contracting Officer. Each transmttal of
a set of submittal itens shall have a coded and signed hard copy of a QCS
generated ENG Form 4025 attached.

.12.4 Identifying Submittal Itenms and Transnittals

QCS creates a uni que nunber using section nunber and generated nunber
(01130-X) for each submittal item Also, QCS creates a uni que nunber for
each transnmittal using section nunber and a nunber assigned by the
Contractor (01330-XXXXX). The Contractor assigned nunbers are not
consecutive and may be an activity nunber fromthe procurenent schedul e.
Attach a QCS generated ENG Form 4025 to each set and copy of submittal
itens. ldentify each sanple submttal itemwth projct title, contract
nunber, section/subnmittal item nunber, nane, address and phone nunber of
Contractor's point of contact.

.12.5 Subnittal Format
.12.5.1 Format for Shop Draw ngs

Paper copies of shop drawi ngs shall be ANSI standard sizes A, B, Cor E
(8.5"x11", 11"x17", 17"x22" or 34"x44" respectively). Each draw ng shall
have a right side margin information block simlar to contract draw ngs
with project title, contract nunmber, contractor/supplier names,
section/submttal itemnunber, drawing title, nunber and date, revision
date, and approval box. Units shall be the same as those in contract
drawi ngs. Dinensions shall be to the scale shown or noted as "Not to
Scal e" (NTS).

.12.5.2 Format for Construction Draw ngs

Construction drawings are | arge sized shop drawi ngs for conpl ex structures
and systens, |ayout of site tenporary construction (dewatering), nmapping
access, and | and use descriptions. Wen required, prepare construction
drawi ngs on ANSI standard sizes C (17"x22") or E (34"x44") as directed.
The I ayout of construction drawi ngs shall be as indicated in subparagraph
"Format for Shop Draw ngs" above.

.12.5.3 Format for Conputer Aided Design (CAD) Draw ngs
CAD drawi ngs may be transmtted on CD-ROM if approved by the Contracting
Oficer. The Contractor shall transnmit the sane nunber of CD- ROM di sks as

the nunber of hard copies required. Attach a copy of ENG Form 4025 on each
CD- ROM di sk case, and mark the contract and transmttal nunbers on each
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CD- ROM di sk. One paper copy of drawi ngs shall be included with each set of
CD- ROM di sks transnmitted.

1.12.5. 4 Adm ni strative Submttal |tens Formt

When an admini strative submttal becones part of the contract or project
record, use 8.5"x11" pages for text and 11"x17" sheets for drawi ngs. Use a
table of contents with tabs for large submittal items. Use |oose |eaf

bi nder or binder fastener to allow for disassenbly, and addition of
docunent s.

1.12.5.5 Operation and Mai ntenance Data

Rk Ik kR IR R R Sk O e S R R AR R Rk Rk O o O Rk S I O O R o A

NOTE: Use if Section 01781 OPERATI ON AND
MAI NTENANCE DATA is in contract. Oherw se, delete
t hi s paragraph.

EE R R R S R I R R I R S R R R R R S R I R I R R R S R R S R R O

See Section 01781 OPERATI ON AND MAI NTENANCE DATA.
1.12.6 Devi ati ons

Devi ati ons are al so known as "variations" fromthe contract requirenents.
Vari ations require Government approval, and will be considered when
beneficial to the Government. An "Information Only" submittal item becones
a "G submittal itemrequiring Government review and approval when a
variation is proposed. Wen QCS variation block is checked, explain why
the variation should be accepted in place of the specified itemin "Remarks
to Government". The "Renarks to Governnent” wll popul ate the ENG Form
4025R "REMARKS" bl ock. The variation will become a nodification to
contract requirements if it is approved by the Contracting Oficer.
Approved variations may require adjustments to contract price for increased
(basi c change docunment) or decreased (Governnent's credit) costs, and
construction tinme. The Governnent reserves the right to rescind

i nadvertent approval of submittals containing unnoted deviations.

1.12.7 Consi dering Variations

Di scuss proposed variations with the Contracting Officer prior to

submi ssion. Ensure function and quality requirenents are net. Submt
proposed variation as a Val ue Engi neering Change Proposal (VECP) if it is
likely to result in |lower cost. See the clause VALUE ENG NEERI NG -
CONSTRUCTI ON of Section 00700 CONTRACT CLAUSES. Also, go to the web site
"http://ww. saj.usace.armny. ml/conops/", and click the Iink "Val ue

Engi neering Progrant to see the VECP checklist.

1.12.8 Proposi ng Vari ati ons
Use QCS Transnmittal Log to identify submttal items as variations. |In
"Remar ks to Government”, describe what the proposed variation is, how it
differs fromthe contract, and why it is desirable and beneficial to the
CGovernment. Include estimate of cost savings if |ower cost is a benefit.
1.12.9 Warranty Vari ations
Use the QCS transmittal |og "Remarks to Government" to warrant that the

variation submtted for approval will be conpatible with other work if
i ncor por at ed.
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1.13 CONTROL OF SUBM TTALS

The Contractor shall carefully control his procurement operations to ensure
that each individual subnmittal is made on or before the Contractor
schedul ed submittal date shown on the approved "Subnittal Register."

1.14 GOVERNMENT APPROVED SUBM TTALS

IR R R R E R RS EEEEEREEEEEEEEEREEEREREEEREEEREEEREEREREEEREEEEEEEEEEEEEREEEEEEREEEEE SRS

NOTE: See subparagraph "Nunber of Copies or

Sanpl es" in paragraph SUBM TTAL PROCEDURES above.
Choose "Five" copies if 8 copies of "G' subnmittals
are required above. Choose "Seven" copies if 10
copies of "G' subnmittals are required above.

IR R R R E R RS EEEEEREEEEEEREEEREEEREREEEREEEEEEREEEEEEREEEEEEEEEEEEEREEEEEEREEEEE SRS

Upon conpl etion of review of submittals requiring Governnment approval, the
submittals will be identified as having received approval by being so
stanped and dated. [Five][Seven] copies of the submttal will be retained
by the Contracting Officer and three copies of the subnmittal will be
returned to the Contractor.

1.15 | NFORVATI ON ONLY SUBM TTALS

Normal Iy submittals for information only are approved by the Contractor's
approving authority. The CGovernment will notify the Contractor if the
subm ttal has recieved an "F' action code, and the submttal wll not be
returned. Approval of the Contracting O ficer is not required on
information only submttals. Submttal itens found not to conply with
contract requirenments will be given and "X' action code, returned to the
Contractor, and shall require resubmttal by the Contractor as a "G'
submittal item The CGovernnent reserves the right to require the
Contractor to resubmt any itemfound not to conply with the contract.

This does not relieve the Contractor fromthe obligation to furnish
material conformng to the plans and specifications; will not prevent the
Contracting Oficer fromrequiring renoval and replacenent of nonconform ng
material incorporated in the work; and does not relieve the Contractor of
the requirenent to furnish sanples for testing by the Government |aboratory
or for check testing by the Government in those instances where the
techni cal specifications so prescribe.

1.16 REQUEST FOR | NFORMATI ON ( RFI)

Rk Rk Rk R R IR R R Sk O O e S O R AR Rk R Rk O kO I R IR R I b I Rk I o

NOTE: Choose Section 01452 for dredgi ng and/ or
beach fill projects, or Section 01451 for all other
proj ects.

EE R R R kR S I R R R I I O R R R R O S R R R I R I R I O R I R I

Requests for Information are not submttal items. They are tine sensitive
Quality Control related correspondence. See Section [01451 CONTRACTOR
QUALI TY CONTRCL] [ 01452 DREDG NG BEACH FI LL PLACEMENT - CONTRACTOR QUALITY
CONTRCL] .

1.17 CONSTRUCTI ON FORMS AND DETAILS

Fromthe Jacksonville District Hone Page, click the |Iinks ORGANI ZATI ONS,
ENG NEERI NG, then CONSTRUCTI ON FORMS AND DETAI LS. See web site address
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WWW. saj . usace. arny. ni |/ cadd/ end/ construction_forns_and details.htm

1.18 STAMPS

St anps used by the Contractor on the submittal data to certify that the
submittal neets contract requirenents shall be simlar to the foll ow ng
(see next page):
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CONTRACTOR
(Fi rm Nare)
Approved

I

I

I

I

I

I

I

|

| Approved with corrections as noted on submittal data and/or
| attached sheets(s).
I

I

I

I

I

I

I

I

I

I

SI GNATURE

TI TLE:

DATE:

PART 2 PRCDUCTS (NOT APPLI CABLE)
PART 3 EXECUTI ON ( NOT APPLI CABLE)

-- End of Section --
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